VISTA ASSIGNMENT DESCRIPTION (VAD)

Overview for VISTAs and Candidates
Summary of Service Activities (Duties): {for position advertisement}
Service Relationships
External:

1. Will work with {OUTSIDE ORGANIZATIONS/PEOPLE MEMBER MAY WORK WITH}. 

Internal:

2. Will be supervised by {NAME and TITLE OF ORGANIZATION PERSON​NEL} and occasionally {NAME AND TITLE -if backup designated}.
3. Will be mentored by {NAME and TITLE OF ORGANIZATION PERSON​NEL} for general support, guidance and professional goal setting.

4. Will provide and receive support from staff and other participating HealthCorps members such as collaboration on training, in-service opportunities and community programming {AS APPLICABLE}. 
Service Expectations:  {PLEASE ADD SPECIFICS AS NEEDED}
· Member is responsible for keeping track of their service and training hours
· Member must be on-site at the project station or other designated location to serve {TIME, IF KNOWN}, Monday through Friday or during other times agreed upon by the site supervisor and VISTA Project Coordinator.

· Member is required to complete and submit appropriate documents and other information, and to take care of certain necessary preparations for a year of service.

· Member and site supervisor must collaborate to report project status and accomplishments to the VISTA Project Coordinator on a monthly basis.  
Prohibited Activities: Member must become familiar and comply with the following prohibited activities: 

· Attempting to influence legislation

· Assignments that replace and/or displace employees and/or volunteers

· Voter registration drives by AmeriCorps members is an unacceptable service activity. In addition, Corporation funds may not be used to conduct a voter registration drive.

· Organizing or engaging in protests, petitions, boycotts, or strikes.

· Assisting, promoting or deterring union organizing.

· Engaging in partisan political activities or activities designed to influence the outcome of an election to any public office.

· Participating in or endorsing events or activities that are likely to include advocacy for or against political parties, political platforms, political candidates, proposed legislation, or elected officials.

· Engaging in religious instruction; conducting worship services; providing instruction as part of a program that includes mandatory religious instruction; constructing or operating facilities devoted to religious instruction or worship; maintaining facilities primarily or inherently devoted to religious instruction or worship; or engaging in any form of religious proselytizing.

· Providing a direct benefit to a for-profit entity, labor union or partisan political organization.

· Performing an employee’s duties or otherwise displace employees or volunteers at anytime including when employees/volunteers are sick , on maternity leave and/or have been terminated by the organization.

Cultural Competency:   Members are expected to perform their activities in a manner that is culturally sensitive to the community, patients, fellow national service members, and other employees/volunteers.

Qualifications required: {PLEASE ADD SPECIFICS AS NEEDED, i.e. Spanish speaking}
5. Organizational skills and attention to details

6. Ability to work effectively with diverse populations

7. Interpersonal and communication skills

8. Ability to manage others and delegate tasks  

9. Ability to work effectively both independently and as part of a team

10. Familiarity with issues of low income families

11. Must have graduated from high school or working towards GED.  

Community Health Corps*VISTA Assignment Description (VAD)

Construct the VISTA Assignment Description (VAD) from service activities in one or more of the four standardized national project plans. VAD’s must be submitted to a Community HealthCorps*VISTA Project Coordinator for approval. The Mentor, VISTA member’s Name and Service Start Date remain blank until assigned. VADs are not required to be comprised of all milestones for each chosen project plan goal. A VAD may be comprised of more than one of the four standardized plans. Add more Action Steps to each chosen milestone as needed. In summary: select (pre-designed) project plan(s); for each project plan selected, chose one or more milestones to be part of each VAD; only create Action Steps and Planned Periods of Work.
	HealthCorps*VISTA Project: 


	HealthCorps*VISTA Member Name: 



	Project Station (Site) Name: 


	Assignment Area:  


	Service Start Date:  

	Direct Supervisor:
	Alternate Supervisor:

	Phone:
	Phone:

	E-mail:
	E-mail:

	Mentor Name:
	Mentor Affiliation:

	Phone:
	E-mail:


Overarching Goal:   Improve the capacity of health centers to provide quality health services and programs to medically underserved people.
	Planned Scope of HealthCorps*VISTA Member Activity
	Planned Period of Work
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Milestone Selected:  
Action Step 1:  

Action Step 2:  

Action Step 3:  
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Action Step 5:

Action Step 6:  
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Action Step 1:  

Action Step 2:  

Action Step 3:  

Action Step 4:

Action Step 5:

Action Step 6:  


	

	Goal Selected: 

Milestone Selected:  
Action Step 1:  

Action Step 2:  

Action Step 3:  

Action Step 4:

Action Step 5:

Action Step 6:  


	


Certification

The project station certifies that the appropriate authorities of the project station have approved the filing of this VAD.

Site Supervisor Name: 





 ________

Site Supervisor Signature: 




___ Date: 


