Project Station Responsibilities (as of the 2009-2010 Program Year)
Organizations have responsibilities that must be followed in order to participate as HealthCorps*VISTA project stations.  Please refer to the NACHC Community HealthCorps*VISTA Guidebook and other web resources for more detail about overall program policies and CNCS provisions at: www.communityhealthcorps.org.
1. Ensure that all individuals involved in the HealthCorps*VISTA project have read and understand the AmeriCorps*VISTA rules and regulations.

2. Designated direct (day-to-day) supervisors must attend the Site Supervisor Training provided by the NACHC Community HealthCorps*VISTA Project office prior to the beginning of the VISTA member’s term of service.

3. Meet with the VISTA Project Coordinator to refine the VISTA Assignment Description as needed for each HealthCorps*VISTA member to be assigned.

4. Actively recruit and interview candidate(s) for the assigned HealthCorps*VISTA member positions in a timely manner.

5. Agree to abide by all rules, regulations, and requirements of the CNCS/NACHC partnership agreement as described in the NACHC Community HealthCorps*VISTA Guidebook.

6. Agree to provide a safe working environment for the HealthCorps*VISTA member(s), ensuring that office space, computer and phone equipment, internet and email access, and supplies are available as needed for the VISTA project.  If an assigned, actively serving VISTA member has a disability, you will need to comply with Section 504 of the Rehabilitation Act of 1973 as amended, and the Americans with Disabilities Act of 1990 (ADA), and Corporation regulations at 45 CFR Part 1232.

7. Copy and distribute the VISTA Guidebook to the Board President, the Executive Director, designated direct Supervisor, and any other individuals who will be playing a key role in the HealthCorps*VISTA project. Giving all Board members information about the VISTA program is highly recommended.
8. VISTA Assignment Description (VAD)
Upon final approval of project application, the HealthCorps*VISTA Project Coordinator will assist with finalizing assignment descriptions (VAD). Scope of project activities in the VAD must be selected based on one or more of the four National Project Plans of the Community HealthCorps*VISTA. 
The HealthCorps*VISTA project cannot begin without the approved VAD, On-Site Orientation and training outline, and the fully executed Memorandum of Understanding  (MOU). 
9. Financial Responsibilities - Cost Share
Project Stations (sponsoring organizations) who participate in the NACHC Community HealthCorps*VISTA project must pay a portion of the cost of each VISTA member assigned - $7,200 in New York State.  The cost share requirement is based on the budgeted member allowance for the full project year and administrative costs. NACHC will send an invoice with the MOU, approximately one week before the member starts at the Project Site.  Payment will be due within 30 days of the invoice date. All payments (checks) must be made payable to National Association of Community Health Centers and forwarded by mail to the NACHC headquarters at 7200 Wisconsin Avenue, Suite 210, Bethesda, Maryland, 20814.  
Travel Reimbursement: The project station is responsible for reimbursement of mileage the HealthCorps*VISTA member may accrue using their private vehicle while performing activities related to the HealthCorps*VISTA project.  The VISTA member will adhere to project station guidelines in submitting mileage for reimbursement.

Please Note: Project Stations cannot pay VISTA members for their services.  VISTAs receive bi-weekly living allowances via direct deposit from NACHC.  
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