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Guidance on 
PAYMENT OF MEMBER LIVING ALLOWANCE
Should an individual enroll into or exit out of Community HealthCorps, or be placed on suspension, after the first day of the pay period, or prior to the last day of the pay period, living allowance payments may be adjusted and/or prorated. This may also occur for any other reason that a member does not serve on a day or days for which he/she is scheduled to serve during the pay period. Such adjustment and/or proration will be based on the number of days that the member was in active service during the pay period. At no time may a member’s living allowance be prorated based on the number of hours a member serves in a day. If a member serves even one hour during a day, member shall have been considered to have served the full day for purposes of adjusting or prorating the payment of the living allowance.  
Should the program choose to adjust and/or prorate the member living allowance payment for one member, such adjustment and/or proration must be similarly applied to all members serving in the program under the same circumstances noted above. For example, a program may not pro-rate the living allowance for one member who enrolls into Community HealhCorps after the first day of the pay period and choose not to prorate for a different member who enrolls after the first day of the pay period. Additionally, a program may not pro-rate the living allowance for one member who enrolls into Community HealhCorps after the first day of the pay period and choose to adjust (i.e.; add or remove payment at the end of the member’s service) the living allowance for a different member who enrolls after the first day of the pay period. Lastly, the formula used to adjust and/or prorate the payment of the living allowance must be applied to all members serving in the program under the same circumstances noted above. 
Programs may choose to adjust or prorate the payment of the member living allowance on a daily or weekly basis or based upon an even split of the total number of days in the pay period (if pay period is twice per month). For further assistance, please submit a request through the Community HealthCorps HelpDesk.
Example:  


If a site has a 2 week pay period schedule and the member is paid $500 per pay period; that is $50 a day payment ($500 / 10 working days).  If the member only worked 3 days in the pay period, the site has the option of paying the member $150 for the pay period and suspending the member for the remainder of the period.  The remaining $350 would be paid to the member at the completion of the term of service when additional hours should be needed to complete the contract.  
If the member ends the term of service early (for whatever reason) the remaining $350 balance is forfeited.  
After any suspension, the program site’s financial team should determine the new stipend payment expected for the member to re-establish a payment structure that ensures full and complete payments to a member at the conclusion of their term of service when possible.
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